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Upcoming Events
 Student Employment JLD Employer Connection – Connect with Envision 

Unlimited
 Monday, January 22, 2024  1:00 pm - 2:00 pm   Virtual via Zoom

 Join this co-facilitated presentation with Envision Unlimited to learn about the Job 
Location and Development Program and how to network with employers. Hear from 
Envision Unlimited representatives to learn about networking, career development 
experiences, and ways to get involved with the JLD Program.

 Envision Unlimited provides services to individuals with special needs and 
disabilities with positions such as program coordinators, program assistants, mental 
health specialists, and more.

 Majors include Social Sciences, Psychology, Social Work, Sociology

 Expand your job search with the JLD Program!
 Tuesday, January 23, 2024    12:00 pm - 12:30 pm    Virtual via Zoom

 Are you interested in off-campus part-time employment? This information session 
explores the Job Location and Development program. Learn about requirements, 
benefits, and more!



Handshake: Take the 
first step!
Presented by Daisy Pureco



In this workshop we will go 
over:
 What is Handshake?

 Why you should use Handshake!
 How to apply for on/off-campus 

positions
 Required documents for applications

 Handshakes Career Center
 Benefits of working on-campus
 Student Employment Resources



Student Employment Resources

 On-Campus Employment

 Off-Campus Employment/ Part-Time Local 
 Handshake Assistance
 Job Location and Development (JLD) Program 

 Individual Career Advising and Walk-In Hours
 Career Development Workshops and Job Fairs 



Job Location and Development Program
 The Job Location and Development (JLD) is a federally 

funded program designed to help students find career 
related off-campus, part-time employment while attending 
school.

 Benefits: Assistance with creating an effective resume and 
cover letter, Individual career advising and interviewing 
tips, tailored job emails, Job search strategies and referrals

 Requirements:
 Must be a UIC Student registered for at least 6 credit hours
 U.S. Citizens or Permanent Residents only
 Cannot be a graduating senior in your last semester; Graduate 

students are eligible 
 Eligible to all degree level seeking students



How can I find 
a job?



Handshake!- uic.joinhandshake.com
 Handshake is the #1 way UIC students find jobs!

 It is UIC’s exclusive online job board specifically 
designed for students and alumni.

 It is the only platform where you can find on-
campus positions!

 If you are an enrolled and registered student, you 
AUTOMATICALLY have an account.

Login using your UIC credentials (UIC email)



Why should you use Handshake?

1
Get hired
Discover and
land jobs.

2
Get
discovered
Get messaged by 
employers that
want to hire you.

3
Get
connected
Connect with
your peers for tips
and advice.

4
Get it all in 
one place
From career-building 
resources to events on
your campus.

3

• Handshake allows you to view all job postings for part-
time, full-time, on-campus, and internship positions!

• You can set up 1:1 career advising appointments and 
explore upcoming events such as workshops and job fairs!



Where and how to apply

Handshake: uic.joinhandshake.com



Sign-in



Update Profile

Daisy Pureco



Tips for updating your profile

 Use “Employer View” feature to ensure employers can 
see your information displayed

 Include volunteer experiences! (not all resume/profile 
experience has to be paid!)

 Ensure your major/academic year is correct
 Select your interests (there is an on-campus job 

option!)
 Set up an appointment or stop by drop-in hours to get 

your profile reviewed!



Upload Documents



What documents do I need to 
apply for positions?

 Resume
 Cover Letter 
 Federal Work Study Proof
 Academic Schedule



1st Year UIC 
Student 
Resume 
Sample



Transfer
Student 
Resume 
Sample



Junior/Senior
Student 
Resume 
Sample



Resume Do’s and Don’ts
 Entry level positions - 1 page resume 

(undergraduate- 1 page limit)

 Don’t use “I”, “My”, “Mine”
 Elaborate within explanations
 Proofread and get your resume reviewed

 Don’t use a template! Keep it simple and direct
 Use your in-college career centers

 ECC, BCC, Public Health, LAS Career



Cover 
Letter



Federal 
Work 
Study 
Proof



Academic Schedule 



Search for on-campus positions



Federal Work Study Vs Regular Student Employment



Applying for a position



On-Campus Student Employment
 Must be an enrolled student and registered for a minimum of 6 credit hours for each 

semester employed

 UIC offers Federal Work Study (FWS) and Regular Student Employment (RSE) positions

 Apply via Handshake— the only platform that houses on-campus positions

 Each department manages their hiring process and positions are posting on a rolling basis—
check daily for new openings!

 Pay may vary

 $15.00-$19.17 per hour, paid bi-weekly

 Work hours can vary between 10-20 hours per week

 Flexible hours around class schedules (applications may ask for your course schedule)

 Get paid in a form of a paycheck/direct deposit. Just like a regular job!

 Once you are hired you MUST complete your HR Onboarding process with your hiring unit



A c c e s s  to your career  center

Request appointments with your career center.

•Resume checks

•Mock interviews

•Career Planning

Register for career fairs or events.

Interview for jobs and internships on campus.

• Download the Handshake app directly to your mobile device!

• Register for events and workshops, Handshake will send you 
reminders of upcoming events!

• Make appointments with career advisors and meet with your 
departments career coaches

• Engineering Career Center, Business Career Center, etc.



Why are you 
interested in on-
campus employment?



Benefits of working on-campus

Build a community within UIC
Meet other students and learn 
about the various opportunities 
UIC has to offer

Expand your network
Learn about others experiences 
within different student 
employment roles

Career development 
opportunities 

UIC offers various job positions 
and titles that can assist with 
growing experience for your 
future career



Benefits of working on-campus

Flexibility/Accommodations
On-campus jobs at UIC will usually ask for 
a student's academic schedule to provide 
flexibility with work/school

Commuting convenience

Whether you commute or dorm, you will 
be on-campus for classes and having a job 
that is close will save commute time and 
allows more engagement within campus

Federal Work Study

On-campus jobs can utilize your FWS to support your wages

The term “work-study” does not mean that you can “study” on 
the job. It means that you work to obtain the funds to be able 
to study at UIC 



Survey
Strongly Agree                  Agree             Neutral            Disagree           Strongly Disagree

What other presentation topics would be helpful?

Questions/Comments:



FAQ and tips
 Is Handshake the only platform that offers on-campus positions?

Yes! Be aware of scam or fraudulent emails regarding job 
positions 

What can I do to better my chances of getting an on-campus job?
Update your profile and review your resume/cover letter 
Network with others and attend information sessions/events
Use notifications to get new job alerts

Do I need authorization to work on-campus?
F-1 students do not need special authorization to work on 

campus, J-1 students do need authorization before starting any 
on-campus position (See OIS for more information)

Where can I go to learn more about on-campus employment?
Student Employment Office – SSB 2100



Avoiding Fraudulent/Scam Jobs 
 They ask you to purchase gift cards or deal with other confusing financial transactions.

 They ask you to VENMO or ZELLE them money.

 They ask you to buy paper to print checks.

 They ask you for your bank account number or passwords to your bank app.

 They only correspond with you via text.

 You're hired immediately with little or no interview process.

 It seems “too good to be true” - they'll pay your tuition, give you tons of benefits for part 
time work or promise you can work from home.

 Job descriptions are not written in professional language and seem very casual or have very 
casual greetings or closing words.

 Job descriptions contain very vague details or job descriptions.

 They are using non-company emails such as a Yahoo or Gmail address.

 Job descriptions are full of misspellings both in the text and the sender’s name.



Additional Tips – Job Scams 
 Sometimes, emails you receive will even look like they come from 

someone at UIC because they use a UIC email address. 
 Fake job listings can include names of real companies and recruiters.
 Important to pay close attention to your interactions with these 

employers once they reach out to you!

Example of a fraudulent listing: 

From: Paul Brown <bpaul5643@gmail.com>
Date: Thu, Nov 11, 2021 at 6:07 PM
Subject: WORK STUDY POSITION
offer through the 
University’s recruiting department. offering aTo: >
We email you concerning a new employment  part time position that
will only require 2-3hrs a day and 3 times a week, no work experience
or skill is required. You can definitely make $400 weekly without
affecting your regular activities and academics, reply with your Phone
Number and Your Alternative Email for further details.
Dr. Paul Brown
Clinical Counselor
Disability Resources and Educational Services(DRES)

mailto:bpaul5643@gmail.com


Advising Appointments
Students can schedule individual appointments for resume 
review, job search advice, and interviewing tips with Student 
Employment staff directly on Handshake!  

1. You can follow this link to schedule your appointment: 
https://uic.joinhandshake.com/appointments

2. Career Center__ Appointments__Choose “Student 
Employment”.

3. Select appointment type and add comment regarding the 
purpose of the appointment

After that, you’ll receive an email confirmation further 
information.

https://uic.joinhandshake.com/
https://uic.joinhandshake.com/appointments


Connect with Student Employment! 
 Student Services Building
    1200 West Harrison Street, Suite 2100
    (312) 996-3130
 Email: studentjobs@uic.edu
     Handshake: dpurec2@uic.edu

 Check our website for upcoming events!
 https://studentemployment.uic.edu

     studentjobs@uic.edu
 We offer virtual/in-person career advising appointments, 

resume reviews, on/off campus employment guidance, and 
drop-in advising
 Schedule appointments on Handshake!

 Drop-in hours: 
 Check our website for updated hours during the academic 

semester

mailto:studentjobs@uic.edu
https://studentemployment.uic.edu/advising/
mailto:studentjobs@uic.edu


FOLLOW US 
ON 
INSTAGRAM!
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